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ADMINISTRATIVE ISSUANCE SYSTEM 

TO: 
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August 21,2015 

ment, Agency and Office Heads 

ORIGINATOR: Office of the 

SUBJECT: RULES OF CO UC OVERNING DONATIONS AND 
HONORARY GIFTS TO THE DISTRICT OF COLUMBIA 
GOVERNMENT 

By virtue of the authority vested in me as Mayor of the District of Columbia pursuant to section 
422(11) of the District of Columbia Home Rule Act, approved December 24, 1973,87 Stat. 790, 
Pub. L. 93-198, D.C. Official Code § 1-204.22(11) (2014 Repl.), and section 115 of the District 
of Columbia Appropriations Act, 2003, approved February 20,2003, 117 Stat. 123, Pub. L. 108-
7, D.C. Official Code §1-329.01 (2014 Repl.) , the following rules of conduct governing 
donations and honorary gifts to the District of Columbia government ("District government") 
are hereby issued. The rules of conduct shall apply to all employees of the District government. 
Any District government employee who does not comply with a rule set forth in this 
memorandum may be subject to adverse personnel action and/or penalties imposed by the Board 
of Ethics and Government Accountability ("BEGA"). 

I. PURPOSE 

The District of Columbia wishes to provide a prompt and transparent process that will 
facilitate the donation of goods and services to the District of Columbia, while guarding 
against donations made for an unethical purpose. 

II. GENERAL 

A. As used in this Memorandum "donations" are funds, services, or property given to 
the District of Columbia government specifically to assist an agency or office in 
carrying out an authorized duty of that agency or office. Donations may come 
from foreign or domestic sources. "Honorary gifts" are items of an honorary, 
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B. Pursuant to section 115 of 
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the District to augment its budget through the acceptance and use of donations. 
Under the Donations Approval Act, the Mayor must approve the acceptance and 
use of donations of funds, services, and property. 

C. Throughout this Memorandum, the Mayor delegates her authority to accept 
donations under the Donations Approval Act to the General Counsel to the Mayor 
("OGe") who may further delegate this authority to subordinates under his or her 
jurisdiction. In addition, the Mayor delegates to the Director of the Office of 
Partnerships and Grant Services ("OPGS") the authority to approve donations 
under the Donations Approval Act, and the Director may further delegate that 
authority to subordinates under his or her jurisdiction. 

D. Each donation to a District Government agency, including independent agencies, 
must be approved by the Director of OPGS or his or her designee. The only 
agencies that are exempt from the requirement to receive the approval of the 
Director of OPGS or his or her designee are the Council of the District of 
Columbia, the District of Columbia Courts, the District of Columbia Public 
Library, the District of Columbia Office of Advisory Neighborhood 
Commissions, and the District of Columbia State Board of Education. Although 
the District of Columbia State Board of Education is exempt, the District of 
Columbia Public Schools must receive approval from the Director of OPGS and 
follow the procedures established by this Memorandum. 

E. If a subordinate agency has 
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b. The donor is not seeking special treatment from the District of 
Columbia government; 

c. The donor agrees that the donation is bona fide and un-coerced, 
and that he or she will not receive anything in return. 

B. Except as provided in Section 1II.K of this Memorandum, the Mayor's Office of 
Legal Counsel ("MOLC") must review the submitted application and certify that 
the donation is consistent with this Memorandum (certification). If the MOLC is 
the recipient of a donation, the Mayor's Office of General Counsel ("OGC") 
must review the submitted application and provide the certification. 

C. Except as otherwise authorized in this Memorandum, before an agency directly 
solicits a donation for the District government, an application must be submitted 
to OPGS on a form, different than that required in 
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Columbia Treasurer. A donation of funds may be accepted by the District 
government recipient who must promptly notify OPGS about the receipt of the 
donation, and shall forward the donation and donation agreement immediately to 
the Office of the Chief Financial Officer. All monetary donations must be 
deposited in an appropriate account and maintained and disbursed under the same 
standards of accountability and the same safeguards as monies appropriated by 
Congress. 

G. A non-monetary donation may be received directly by an agency. The agency 
shall promptly notify OPGS of the receipt of the donation. The agency must 
account for an asset under the same standards and procedures used to account for 
other similar government property. 
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Washington, DC may 



Mayor's Memorandum 2015-001 
Page 7 of 10 

1. It appears that the donation is being offered with the expectation of 
obtaining 
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2. Restoration of the donated item will create unreasonable cost to the 
District government; 27
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VI. HONORARY GIFTS 
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