
 

 

  

  SOLICITATION, OFFER, AND AWARD 

                    Government of the District of Columbia 
 

1. Capti  �

 
Sealed 
Proposals (RFP) 

 Set Aside 

  
Other  

Open with Sub-
Contracting Set 
Aside 

7. Issued By: 8. Address Offer to: 

District of Columbia Public Schools (DCPS) 
Office of Contracts and Acquisitions dcpsoca.inquiries@k12.dc.gov 
1200 First Street N.E., 9th floor 
Washington, D.C. 20002 

      NOTE: In sealed bid solicitations "offer" and offeror" means "bid" and "bidder" 

SOLICITATION 

9. Offers for furnishing the supplies or services in the Schedule shall be received at the place specified in Item 8 No later than 2:00pm EST Thursday, October 8, 2020  .  

CAUTION: Late Submissions, Modifications and Withdrawals: See 27 DCMR chapters 15 & 

mailto:dcpsoca.inquiries@k12.dc.gov
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SECTION B:  CONTRACT TYPE, SUPPLIES OR SERVICES AND PRICE/COST 

 

B.1      The District of Columbia Public Schools (DCPS), Office of Resource Strategy (ORS), Contracts 

and Acquisitions Division, on behalf of the ORS School Finance Division is seeking a 

contractor(s) who shall work collaboratively with DCPS to deliver (a) instructional services, and 

(b) parent and family engagement services to at-risk students and families. These services shall 

be rendered to Archdiocese of Washington (ADW) schools, independent privates, special needs 

population schools, and neighboring jurisdictions.  

 

B.2       The District contemplates awarding a Firm-Fixed Price, Material Cost Reimbursement 

contract(s); the period of performance for this Contract shall be for a base period and four (4) 

option periods. 
 

B.3  PRICE SCHEDULEï Firm-Fixed Price with Material Cost Reimbursement Component 

 

The Contractor(s) must complete the Price Schedule in N.1 for services for approximately 500 

students and their parents or Guardians for the base period and four (4) options as outlined in 

Section C. 

 

B.4 Fixed prices shall include all direct and indirect costs.  

 

B.5 ESTIMATED QUANTITIES   

 

B.5.1  It is the intent of the District to secure a contract for all of the items specified herein which may 

occur during the contract term. The District agrees that it will purchase its requirements of the 

articles or services included herein from the Contractor(s). Articles or services specified herein 

have a history of repetitive use in the District agencies. The estimated quantities stated in the 

RFP reflect the best estimates available. They12 79 n
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SBEs. 

 

(b) If there are insufficient qualified SBEs to meet the requirement of paragraph (a), 

the 
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 SECTION C:  SPECIFICATIONS/WORK STATEMENT 

 

C.1 SCOPE: 
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engage and enable parents to support an increase in the overall academic achievement of their 

children, as demonstrated by an increase in their academic scores on standardized tests and 

classroom assignments. These services will also enable teachers to receive professional 

development skills, which ultimately ensure parent participation and cooperation with student 

achievement and teacher retention. 

 

C.2 APPLICABLE DOCUMENTS   

 

The following laws and guidance are applicable to this procurement and are hereby incorporated 

by this reference: 

Item No. Document Type Title Date 

1 ESSA of 2015 Sections 1117-1120 2005 

2 ESEA of 1965 Title XIII Provisions 2015 

3 IASA of 1994 Improving Americas School Act 1994 

4 Dept. of Education Title I Resource Tool Kit 2018 

5 Dept. of Education EDGAR – 34 CFR/2 CFR Part 200 2015 

6 IDEA of 2004 Individuals w/ Disabilities  2004 

 

C.3 DEFINITIONS  

 

These terms, when used in this RFP, have the following meanings: 
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C.3.6 Independent Private Schools:  Schools within the District that operate on their philosophies 

and are usually self-governed (see Section C.4.5-C.4.7).  

 

C.3.7 Instructional Costs:  Teacher and instructional aide salaries, including fringe benefits, and 

instructional materials, including items such as books, DCPS approved computer software for 

student use, workbooks, and supplies.  

 

C.3.8  Instructional Funds: The Title I fund designated for Instructional use ONLY. These funds 

shall not be used to pay administrative costs. 

 

C.3.9  Instructional Materials:  Resources that are used to provide instruction to participants, 

including items like books, DCPS approved computer software for student use, workbooks, and 

writing supplies. Instructional materials shall not be subject to depreciation. 

 

C.3.10 Instructional Strategies: Method of providing instruction. 

 

C.3.11 Parental Engagement: Parents are expected to have an active role in the educational program 

and structure of their children’s engagement in the classroom; the contractor shall conduct 

activities to promote the involvement of parents.  

 

C.3.12 Parental Engagement Costs: Costs incurred by the Contractor to provide parental involvement 

activities to parents of private school participants.  

 

C.3.13  
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C.4.2  DCPS is mandated by the Elementary and Secondary Education Act as amended by Every 

Student Succeeds Act (ESSA) of 2015 to provide equitable services to the District of Columbia 

(DC) resident students who attend private schools. Annually, DCPS is required to contact all 

private schools to determine if the respective 
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C.4.6 INDEPENDENT SCHOOLS (Large and Small) 
 

SCHOOL  

TOTAL 

SCHOOL 

ENROLLMENT 

ESTIMATED TITLE 

I ELIGIBLE 

STUDENTS 

Bishop John T. Walker SF Boys  80 67 
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i. Ensuring that instructional staff (teachers) understand all aspects of the Title I 

program, including the protocol, ranking, eligibility, subjects that can be taught 

(Reading and Math), the correct ratio of teacher to student, etc.;  

ii. Coordinating with and support the education programs in the regular private school 

classrooms; 

iii. Designing student plans with parents and implements them; 

iv. Exercising scheduling flexibility in a desire to maintain uniformity; and 

v. A flexible curriculum model tailored towards populations served. 

 

d)  Employ an empirical based curriculum based on national data proven scientific standards 

aligned and suitable to the needs of every school for each school demographic served, as 

outlined in Section C.4. 

 

e) Provide appropriate professional development activities to the instructional staff (teachers) 
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C.9.14 The Contractor(s) shall inform DCPS via the monthly report if parents are nonresponsive to 

communication channels, such as phone call, email, or an in-person meeting, with student 

attendance if they notice students are consistently not showing up. 

 

C.9.15 The Contractor(s) shall evaluate the content and effectiveness of the parent and family 

engagement activities provided to determine their effectiveness in increasing student 

achievement and identify barriers to greater participation of parents through a formal request in 

the fall and spring.  The Contractor(s) shall use these evaluations to improve the Title I program 

for the participants and parents. 

 

C.9.16 The Contractor(s) shall ensure hired personnel are fingerprinted (FBI level), TB tested (refer to 

Section H.13) and complete any additional requirement for the private school, such as child 

abuse/neglect training, by August 1st of every year. 

 

C.9.17 According to D.C. Code §4-1501.03, the Contractor(s) shall be responsible for ensuring that all 

personnel has background checks, including fingerprinting, prior to their service delivery to 

DCPS students.  DCPS Human Resources Fingerprinting Division must complete this process.  

Criminal inquiries, under Title 5 of the District of Columbia Municipal Regulations (DCMR), 

Sections 1001.8 through 1001.11, dated December 2002, are required of every District of 

Columbia Public Schools employee and by the policy of every other individual providing a 

service in any DCPS school or to any DCPS student.  Background checks shall include 

fingerprinting (refer to Section H.13). 

 

C.9.17.1 The Contractor(s) shall ensure that all proposed staff who will be directly working with DCPS 

students are fingerprinted prior to entering a school building or interacting with students.  To 

ensure the continuity of service delivery, the Contractor(s) shall ensure that their staff has been 

fingerprinted and cleared to work in DCPS (refer to Section H.13). The Contract(s) shall ensure 

teachers complete any additional requirement for the private school, such as child abuse/neglect 

training, and maintain up to date certifications, by August 1st of every year. 

 

C.9. 17.2 The Contractor(s) shall ensure all of its employees, contractors, volunteers and other 

personnel providing services under this contract (Contractor Personnel) submit to any 

background check required by DCPS (refer to Section H.13), which may include, but is not 

limited to, a tuberculosis screening and a criminal background check under the Criminal 

Background Checks for the Protection of Children Act of 2004 (D.C. Code § 4-1501.01, et seq. 

(2011)) and any rules promulgated thereunder, including D.C. Mun. Regs. Subt. 6-B, § 412, et 

seq. (2011).  

 

C.9.18 The Contractor(s) shall provide monthly progress reports to parents using multiple vehicles, 

such as but not limited to USPS mail AND email. 

 

C.9.19 The Contractor(s) shall: 

a) Implement the Title I program governed by this contract (refer to Section C.2) in 

accordance with all applicable Title I statutory and regulatory requirements. 

 

b) Be aware that the Title I statute may be reauthorized by Congress during the performance 

period of this contract and that the contract may be modified to ensure that the Title I 

services, the Contractor(s) implements, comply with any new statute and any regulations 

issued for the new statute. If significant modifications are required, the Contractor may 
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submit for approval, at an appropriate time, new financial instruction to private school 

participants. 

 

C.10 REPORTS 

The Contractor(s) shall meet monthly or as requested with DCPS and prepare reports to keep 

DCPS abreast of the work in progress on both Tasks I and Task II. The Contractor(s) shall 

submit monthly summaries of services provided in addition to a mid-year and a final report to 

the Contract Administrator. Monthly reports are due on the 15th of every month. Before 

presenting any training, using DCPS data to school leaders or parents, the Contractor shall 

submit a plan that DCPS approves for services provided to participating schools and their 

student populations. The mid-year report will be due on January 15th, and the final report will be 

due on August 15th. Reports specified as “Deliverables” in Section F.3 shall include the 

following information: 

 

C.10.1 TASK I - INSTRUCTIONAL SERVICES REPORTS   

 

C.10.1.1 PRE-ASSESSMENTS DATA REPORT  

Should include the following: (1) explanation of Stride Academy or another assessment testing 

(2) how and when the trial took place (3) how many students were tested and in what 

section/level (4) documentation, graphs and/or charts of each student’s testing scores (5) overall 

scores per schools, and (6) teacher attendance (see section F.3)  

 

C.10.1.2 ATTENDANCE DATA REPORT  

Should include the following: (1) students per subject, grade, attendance per day, number of 

minutes per day, and the total number of minutes of services per week (2) exit strategy: changes 

in student status in the program, including students leaving and why and students added to the 

program and why (following DCPS policies and regulations) (3) teacher attendance, (4) teacher 

training 

 

C.10.1.3 POST ASSESSMENT DATA REPORT  

Should include the following: (1) explanation of Stride Academy testing (2) how and when the 

trial took place (3) how many students were tested and in what section/level (4) documentation, 

graphs and/or charts of each student’s testing scores (5) overall scores per schools (6) teacher 

attendance (7) teacher training 

 

C.10.1.4 MONTHLY REPORTS  

Should include the following:  (1) Monthly timelines (2) Tasks completed and tasks to be 

completed (3) Problems encountered and resolutions (4) Number of children served in each of 

the private schools and total number served (5) Staff vacancies (6) Results of on-site monitoring 

visits (7) Status of complaints (8) Expenditure Report: to include information on the 

expenditures for the month and unobligated funds for each school or group (pool funds) served 

(9) Administrative Expense Report: administrative expenses (10) Sessions calendars: dates, 

times, students per school 

 

C.10.1.5 EXPENSE REPORT 

Should include the following: (1) Instructional dollars expended (2) Professional development 

activities (3) Instructional staff (teachers) and classroom teacher communications (4) 

Educational materials and inventory, (5) indirect service requests 
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C.10.1.6 MID-YEAR REPORT 

Analysis and summary of (1) Complaints (2) Problems encountered and resolutions (3) Current 

staffing and vacancies (3) Tasks completed and to be completed (4) Attendance report (5) 

Number of students served per school (6) Expenditures report (7) Expense report (8) 

Administrative expense report (9) Professional development activities completed by staff 

member (10) Professional development activities (content and effectiveness) (11) Instructional 

staff (teachers) and classroom teacher communications (12) Educational materials and inventory 

(13) Student progress achievement (14) On-site monitoring visits.  

 

C.10.1.7 END OF THE YEAR REPORT 

Analysis and summary of (1) Program services, goals, objectives, activities, and results (2) 

Program demographics (3) Complaints (4) Problems encountered and resolutions (5) Yearlong 

staffing (6) Tasks completed and to be completed (7) Attendance report (8) Number of students 

served per school (9) Expenditures report (10) Expense report (11) Administrative expense report 

(12) Recommendations by the provider for the upcoming school year (13)  Professional 

development activities (content and effectiveness)(14) Instructional staff (teachers) and classroom 

teacher communications (15) Instructional staff (teachers) performance, monitoring, and ratings 

(16) Educational material and inventory (17) Educational space (18) Results of annual student 

progress in regular classrooms (19) Results of student pre, mid, and post-testing (20) Results of 

annual achievement and alternative assessments from Instructional staff (teachers) (21) Date of 

delivered “data”* books to private school administrators. *data books reflect each participating 

students’ progress for the academic year by school 

 

C.10.2 TASK II - PARENTAL and FAMILY ENGAGEMENT SERVICES REPORTS   

 

C.10.2.1 MONTHLY REPORTS should include the following:  

(1) Monthly timelines (2) Tasks completed and tasks to be completed (3) Problems encountered 

and resolutions (4) Number of children served in each of the private schools, and total number 

served (5) Staff vacancies (6) Results of on-site monitoring visits (7) Status of complaints (8) 
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staffing (6) Tasks completed and to be completed (7) Attendance report (8) Number of students 

served per school (9) Expenditures report (10) Expense report (11) Administrative expense report 

(12) Recommendations by the provider for the upcoming school year (13) Parental involvement 

activities (content and effectiveness) (14) On-site communication and correspondence visits (i.e., 

contact lists and how communication occurred) 

 

C.11 PERFORMANCE MEASURES  

 

C.11.1 Instructional Services  

 

Performance 

Requirement 

Performance 

Standard 

Acceptable 

Quality Level 

Surveillance Method 

and Frequency 

Incentives/ 

Disincentives* 

A demonstrated 

effectiveness in 

improving 

student academic 

achievement for 

each population 

outlined and in 

accordance with 

State (SEA) and 

Local (LEA) 

standards 

C.4.1 

Acceptable evidence 

includes 

documentation of 

improvement in 

student academic 

achievements such as 

successful and 

sustained remediation 

of reading or math 

difficulties, and proof 

of a positive impact on 

additional outcomes 

(school grades, 

standardized test 

results, etc.) 

The monthly, 

mid-year and end 

of the year reports 

should be 

electronically 

written, address 

all the required 

components address 
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Evidence of 

communication 

method and 

frequency to 

meet with parents 

and school 

administrators/cla

ssroom teachers. 

C.9.10, C.6

Acceptable evidence 

will include a model 

for the entire calendar 

year, to include 

summer services. 

Graphs should be 

incorporated to reflect 

parent outreach and 

instructional programs 

for students. 

Supporting 

documentation 

and evidence in 

the proposal at 

least two times 

per month 

OFPG will conduct as 

least one (1) site visits 

during the program and 

meet monthly, or 

otherwise determined 

with the Contractor, for 

service updates 

C.11.3 The Contractor(s) shall be responsible for the submission of all appropriate documentation

within the required timeframe as required by the DCPS FPG.  The DCPS Contract 

Administrator (CA) will monitor all Contractor deliverables for timelines and quality.  The CA 

will conduct regular interviews to verify the condition and professionalism of the Contractor’s 

staff, which delivers services and reports substantiated by appropriate documentation. 

C.11.4 The Contractor(s) 
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C.5.3 Hierarchical Chart (Personnel 

Protocols)

https://vendorportal.dc.gov/
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G.6
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G.7 CONTRACTING OFFICER (CO) 

Contracts will be entered into and signed on behalf of the District only by contracting officers.  

The contact information for the Contracting Officer is: 

Brenda Allen, Contracting Officer 

Contracts and Acquisitions Division, Resource Strategy Office 

District of Columbia Public Schools 

1200 First Street NE, 9th Floor 

Washington, DC 20002 

Phone:    202-251-2780 

Email:    Brenda.Allen@k12.dc.gov
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G.9.2 The address and telephone number of the CA is:

Eryka Anderson, M.S.W. 

Program Coordinator, Federal Programs and Grants 

School Finance Division, Office of Resource Strategy 

District of Columbia Public Schools 

1200 First Street NE, 12th Floor

mailto:eryka.anderson@k12.dc.gov
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H.5.2 The Contractor shall enter into and maintain during the term of the contract, a First Source

Employment Agreement (Employment Agreement) with the District of Columbia Department 

of Employment Service’s (DOES), in which the Contractor shall agree that: 

(a) The first source for finding employees to fill all jobs created in order to perform the

contract shall be the First Source Register; and

(b) The first source for finding employees to fill any vacancy occurring in all jobs covered by

the Employment Agreement shall be the First Source Register.

H.5.3 The Contractor shall not begin performance of the contract until its Employment Agreement

has been accepted by DOES. Once approved, the Employment Agreement shall not be 

amended except with the approval of DOES. 

H.5.4 The Contractor agrees that at least 51% of the new employees hired to perform the contract

shall be District residents. 

H.5.5 The Contractor’s hiring and reporting requirements under the First Source Act and any rules

promulgated thereunder shall continue for the term of the contract. 

H.5.6 The CO may impose penalties, including monetary fines of 5% of the total amount of the direct

and indirect labor costs of the contract, for a willful breach of the Employment Agreement, 

failure to submit the required hiring compliance reports, or deliberate submission of falsified 

data. 

H.5.7 If the Contractor does not receive a good faith waiver, the CO may also impose an additional

penalty equal to 1/8 of 1% of the total amount of the direct and indirect labor costs of the 

contract for each percentage by which the Contractor fails to meet its hiring requirements. 

H.5.8 Any contractor which violates, more than once within a 10-year timeframe, the hiring or

reporting requirements of the First Source Act shall be referred for debarment for not more than 

five (5) years. 

H.5.9 The contractor may appeal any decision of the CO pursuant to this clause to the D.C. Contract

Appeals Board as provided in clause 14 of the SCP, Disputes. 

H.5.10 The provisions of the First Source Act do not apply to nonprofit organizations which employ 50

employees or less.  

H.6 RESERVED 

H.7 RESERVED 

H.8 RESERVED 

H.9 SUBCONTRACTING REQUIREMENTS 

H.9.1 Mandatory Subcontracting Requirements

H.9.1.1��For all 
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H.9.1.2��If there are insufficient SBEs to completely fulfill the requirement of paragraph H.9.1.1, then

the subcontracting may be satisfied by subcontracting 50% of the dollar volume to any qualified 

certified business enterprises (CBEs); provided, however, that all reasonable efforts shall be 

made to ensure that SBEs are significant participants in the overall subcontracting work. 

H.9.1.3 A prime contractor that is certified by DSLBD as a small, local or disadvantaged business

enterprise shall not be required to comply with the provisions of sections H.9.1.1 and H.9.1.2. 

H.9.1.4 Except as provided in H.9.1.5 and H.9.1.7, a prime contractor that is a CBE and has been

granted a proposal preference pursuant to D.C. Official Code § 2-218.43, or is selected through 

a set-aside program, shall perform at least 35% of the contracting effort with its own 

organization and resources and, if it subcontracts, 35% of the subcontracting effort shall be with 

CBEs.  A CBE prime contractor that performs less than 35% of the contracting effort shall be 

subject to enforcement actions under D.C. Official Code § 2-218.63. 

H.9.1.5 If the prime contractor is a certified joint venture and has been granted a bid preference

pursuant to D.C. Official Code § 2-218.43, or is selected through a set-aside program, the CBE 

member of the certified joint venture shall perform at least 50% of the contracting effort with its 

own organization and resources and, if it subcontracts, 35% of the subcontracting effort shall be 

with CBEs.  If the CBE member of the certified joint venture prime contractor performs less 

than 50% of the contracting effort, the certified joint venture shall be subject to enforcement 

actions under D.C. Official Code § 2-218.63. 

H.9.1.6 Each CBE utilized to meet these subcontracting requirements shall perform at least 35% of its

contracting effort with its own organization and resources. 

H.9.1.7��A prime contractor that is a CBE and has been granted a proposal preference pursuant to D.C.

Official Code § 2-218.43, or is selected through a set-aside program, shall perform at least 50% 

of the on-site work with its own organization and resources if the contract is $1 million or less. 

H.9.2 Subcontracting Plan

If the prime contractor is required by law to subcontract under this contract, it must subcontract 

at least 50% of the dollar volume of this contract in accordance with the provisions of section 

H.9.1 of this clause. The plan shall be submitted as part of the proposal and may only be

amended after award with the prior written approval of the CO and Director of DSLBD. Any

reduction in the dollar volume of the subcontracted portion resulting from an amendment of the

plan after award shall inure to the benefit of the District.

 Each subcontracting plan shall include the following: 

(1) The name and address of each subcontractor;

(2) A current certification number of the small or certified business enterprise;

(3) The scope of work to be performed by each subcontractor; and

(4)
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H.9.3 Copies of Subcontracts

Within twenty-one (21) days of the date of award, the Contractor shall provide fully executed 

copies of all subcontracts identified in the subcontracting plan to the CO, CA, District of 

Columbia Auditor and the Director of DSLBD. 

H.9.4 Subcontracting Plan Compliance Reporting

H.9.4.1 If the Contractor has a subcontracting plan required by law for this contract, the Contractor

shall submit a quarterly report to the CO, CA, District of Columbia Auditor and the Director of 

DSLBD.  The quarterly report shall include the following information for each subcontract 

identified in the subcontracting plan: 

(A)
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H.10 
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H.11.3 DCPS will approve student ratio modifications submitted by Contractor(s) with sufficient

justification. 

H.11.4 DCPS will provide a list of all eligible Title I participants by August 15th, of every year, for

students who can participate in the Title I program. 

H.12 CONTRACTOR RESPONSIBILITIES

SEE SECTION C 

H.13  CRIMINAL BACKGROUND AND TRAFFIC RECORDS CHECKS FOR

CONTRACTORS THAT PROVIDE DIRECT SERVICES TO CHILDREN OR YOUTH 

H.13.1 A contractor that provides services as a covered child or youth services provider, as defined in

section 202(3) of the Child and Youth, Safety and Health Omnibus Amendment Act of 2004, 

effective April 13, 2005 (D.C. Law 15-353; D.C. Official Code § 4-1501.01 et seq.), as 

amended (in this section, the “Act”), shall obtain criminal history records to investigate persons 

applying for employment, in either a compensated or an unsupervised volunteer position, as 

well as its current employees and unsupervised volunteers.  The Contractor shall request 

criminal background checks for the following positions:   

�x All Instructional Staff

Criminal inquiries in accordance with Title 5 of the District of Columbia Municipal Regulations 

(DCMR), Sections 1001.8 through 1001.11, dated December 2002, are required by every 

District of Columbia Public Schools employee and by policy, of every other individual 

providing services in any DCPS School or to any DCPS student.  Background checks shall 

include fingerprinting. 

The Contractor shall be responsible for ensuring that all personnel has background checks, 

including fingerprinting, prior to their service delivery to DCPS students.  Upon request, the 

Contractor shall provide DCPS with a copy of the results from the background check, drug test, 

and fingerprinting. 

H.13.2 The Contractor shall also obtain traffic records to investigate persons applying for employment,

as well as current employees and volunteers when that person will be required to drive a motor 

vehicle to transport children in the course of performing his or her duties.  

H.13.3 The Contractor shall inform all applicants requiring a criminal background check that a criminal

background check must be conducted on the applicant before the applicant may be offered a 

compensated position or an unsupervised volunteer position.   

H.13.4 The Contractor shall inform all applicants requiring a traffic records check that a traffic records

check must be conducted on the applicant before the applicant may be offered a compensated 

position or a volunteer position. 

H.13.5 The Contractor shall obtain from each applicant, employee, and unsupervised volunteer:

(A) a written authorization which authorizes the District to conduct a criminal background check;
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intra-family offenses in the District or their equivalent in any other state or territory of the 

United States, or for any of the felony offenses described in paragraph H.13.5(C);  

(C) To acknowledge that the applicant, employee, or unsupervised volunteer has been notified of his

or her right to obtain a copy of the criminal background check report and to challenge the

accuracy and completeness of the report;

(D) To acknowledge that the applicant may be denied employment, assignment to, or an

unsupervised volunteer position for which a criminal background check is required based on the

outcome of the criminal background check; and

(E) To inform the applicant or employee that a false statement on the form or forms may subject

them to criminal penalties pursuant to D.C. Official Code §22-2405.

H.13.8 The Contractor shall direct the applicant or employee to complete the form or forms and notify

the applicant or employee when and where to report to be fingerprinted. 

H.13.9 Unless otherwise provided herein, the Contractor shall request criminal background checks from

the Chief, MPD (or designee), who shall be responsible for conducting criminal background 

checks, including fingerprinting.  

H.13.10 The Contractor shall request traffic record checks from the Director, Department of Motor

Vehicles (DMV) (or designee), who shall be responsible for conducting traffic record checks. 

H.13.11 The Contractor shall provide copies of all criminal background and traffic check reports to the

CA within one business day of receipt. 

H.13.12 The Contractor shall pay for the costs for the criminal background and traffic record checks,

pursuant to the requirements set forth by the MPD and DMV.  The District shall not make any 

separate payment for the cost of a criminal background and traffic record checks. 

H.13.13 The Contractor may make an offer of appointment to, or assign a current employee or

applicant to, a compensated position contingent upon receipt from the CO of the CA’s decision 

after his or her assessment of the criminal background or traffic record check. 

H.13.14 The Contractor may not make an offer of appointment to an unsupervised volunteer whose

position brings him or her into direct contact with children until it receives from the contracting 

officer the CA’s decision after his or her assessment of the criminal background or traffic record 

check.  

H.13.15 The Contractor shall not employ or permit to serve as an unsupervised volunteer an applicant

or employee who has been convicted of, has pleaded nolo contendere to, is on probation before 

judgment or placement of a case on the stet docket because of or has been found not guilty by 

reason of insanity for any sexual offenses involving a minor. 

H.13.16 Unless otherwise specified herein, the Contractor shall conduct periodic criminal background

checks upon the exercise of each option year of this contract for current employees and 

unsupervised volunteers in the positions listed in sections H.13.1 and H.13.2.   
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H.13.17 An employee or unsupervised volunteer may be subject to administrative action including, but 

not limited to, reassignment or termination at the discretion of the CA after his or her 

assessment of a criminal background or traffic record check. 

 

H.13.18 The CA shall be solely responsible for assessing the information obtained from each criminal 

background and traffic records check report to determine whether a final offer may be made to 

each applicant or employee. The CA shall inform the CO of its decision, and the CO shall 

inform the Contractor whether an offer may be made to each applicant. 

 

H.13.19 If any application is denied because the CA determines that the applicant presents a present 

danger to children or youth, the Contractor shall notify the applicant of such determination and 

inform the applicant in writing that she or he may appeal the denial to the Commission on 

Human Rights within thirty (30) days of the determination. 

 

H.13.20 Criminal background and traffic record check reports obtained under this section shall be 

confidential and are for the exclusive use of making employment-related determinations.  The 

Contractor shall not release or otherwise disclose the reports to any person, except as directed 

by the CO.  

 

SECTION I: CONTRACT CLAUSES 

 

I.1  APPLICABILITY OF STANDARD CONTRACT PROVISIONS 

 

The Standard Contract Provisions for use with District of Columbia Government Supplies and 

Services Contracts dated July 2010 (“SCP”) are incorporated as part of the contract.   To obtain 

a copy of the SCP go to http://ocp.dc.gov, under Quick Links click on “Required Solicitation 

Documents”.  
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I.2  CONTRACTS THAT CROSS FISCAL YEARS 

 

Continuation of this contract beyond the current fiscal year is contingent upon future fiscal 

appropriations. 

 

I.3  CONFIDENTIALITY OF INFORMATION 

 

The Contractor shall keep all information relating to any employee or customer of the District in 

absolute confidence and shall not use the information in connection with any other matters; nor 

shall it disclose any such information to any other person, firm or corporation, in accordance 

with the District and federal laws governing the confidentiality of records. 

 

I.4   TIME 

 

Time, if stated in a number of days, will include Saturdays, Sundays, and holidays, unless 

otherwise stated herein. 

 

I.5 RIGHTS IN DATA 

 

  Delete Article 42, Rights in Data, of the Standard Contract Provisions dated July 2010 for use 

with District of Columbia Government Supplies and Services Contracts and substitute the 

following Article 42, Rights in Data) in its place: 

 

A. Definitions 

 

1. “Products” - A deliverable under any contract that may include commodities, services and/or 

technology furnished by or through Contractor, including existing and custom Products, such as, 

but not limited to: a) recorded information, regardless of form or the media on which it may be 

recorded; b) document research; c) experimental, developmental, or engineering work; d) 

licensed software; e) components of the hardware environment; f) printed materials (including 

but not limited to training manuals, system and user documentation, reports, drawings); g) third 

party software; h) modifications, customizations, custom programs, program listings, 

programming tools, data, modules, components; and  i) any intellectual property embodied 

therein, whether in tangible or intangible form, including but not limited to utilities, interfaces, 

templates, subroutines, algorithms, formulas, source code, and object code. 

 

2. “Existing Products” - Tangible Products and intangible licensed Products that exist prior to 

the commencement of work under the contract. Existing Products must be identified on the 

Product prior to commencement of work or else will be presumed to be Custom Products. 

 

3. “Custom Products” - Products, preliminary, final or otherwise, which are created or 

developed by Contractor, its subcontractors, partners, employees, resellers or agents for the 

District under the contract. 

 

4. “District” – The District of Columbia and its agencies.  
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B. Title to Project Deliverables  

 

The Contractor acknowledges that it is commissioned by the District to perform services 

detailed in the contract. The District shall have ownership and rights for the duration set forth in 

the contract to use, copy, modify, distribute, or adapt Products as follows: 

 

1. 
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F. MEASURE OF PAYMENT.  The District shall not make any separate measure or payment for 

the cost of insurance and bonds.  The Contractor shall include all of the costs of insurance and 

bonds in the contract price. 

 

G. NOTIFICATION.    The Contractor shall ensure that all policies provide that the CO shall be 

given thirty (30) days prior written notice in the event of coverage and / or limit changes or if 

the policy is canceled prior to the expiration date shown on the certificate. The Contractor shall 

provide the CO with ten (10) days prior written notice in the event of non-payment of premium. 

The Contractor will also provide the CO with an updated Certificate of Insurance should its 

insurance coverages renew during the contract. 

 

H. CERTIFICATES OF INSURANCE.  The Contractor shall submit certificates of insurance 

giving evidence of the required coverage as specified in this section prior to commencing work.  

Certificates of insurance must reference the corresponding contract number.  Evidence of 

insurance shall be submitted to: 

 

 The Government of the District of Columbia 

 

Brenda Allen Contracting Officer 

Contracts and Acquisitions Division, Resource Strategy Office 

District of Columbia Public Schools 

1200 First Street NE, 9th Floor 

Washington, DC 20002 

Phone:    202-251-2780 

Email:    Brenda.Allen@k12.dc.gov 

 

 The CO may request, and the Contractor shall promptly deliver updated certificates of 

insurance, endorsements indicating the required coverages, and/or certified copies of the 

insurance policies.  If the insurance initially obtained by the Contractor expires prior to 

completion of the contract, renewal certificates of insurance and additional insured and other 

endorsements shall be furnished to the CO prior to the date of expiration of all such initial 

insurance.  For all coverage required to be maintained after completion, an additional certificate 

of insurance evidencing such coverage shall be submitted to the CO on an annual basis as the 

coverage is renewed (or replaced).       

 

I. DISCLOSURE OF INFORMATION.  The Contractor agrees that the District may disclose the 

name and contact information of its insurers to any third party which presents a claim against 

the District for any damages or claims resulting from or arising out of work performed by the 

Contractor, its agents, employees, servants or subcontractors in the performance of this contract. 

 

J. 
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I.9 EQUAL EMPLOYMENT OPPORTUNITY  

 

In accordance with the District of Columbia Administrative Issuance System, Mayor’s Order 

85-85 dated June 10, 1985, the forms for completion of the Equal Employment Opportunity 

Information Report are incorporated herein as Section J.3.  An award cannot be made to any 

offeror who has not satisfied the equal employment requirements. 

I.10     ORDER OF PRECEDENCE  

The contract awarded as a result of this RFP will contain the following clause: 

 

ORDER OF PRECEDENCE 

 

A conflict in language shall be resolved by giving precedence to the document in the highest 

order of priority that contains language addressing the issue in question.  The following 

documents are incorporated into the contract by reference and made a part of the contract in the 

following order of precedence: 

 

(1) An applicable Court Order, if any 

(2) Contract document 

(3) Standard Contract Provisions  

(4) Contract attachments other than the Standard Contract Provisions 

(5) RFP, as amended 

(6) BAFOs (in order of most recent to earliest) 

(7) Proposal 

 

I.11 DISPUTES 

 

  Delete Article 14, Disputes, of the Standard Contract Provisions dated July 2010 for use with 

District of Columbia Government Supplies and Services Contracts and substitute the following 

Article 14, Disputes, in its place: 

14. Disputes  

All disputes arising under or relating to the contract shall be resolved as provided herein. 

(a) Claims by the Contractor against the District: Claim, as used in paragraph (a) of 

this clause, means a written assertion by the Contractor seeking, as a matter of right, 

the payment of money in a sum certain, the adjustment or interpretation of contract 

terms, or other relief arising under or relating to the contract. A claim arising under a 

contract, unlike a claim relating to that contract, is a claim that can be resolved under 

a contract clause that provides for the relief sought by the claimant 

 

(1) All claims by a Contractor against the District arising under or relating to a contract shall 

be in writing and shall be submitted to the CO for a decision. The Contractor’s claim 

shall contain at least the following: 

 

(i) A description of the claim and the amount in dispute; 

(ii) Data or other information in support of the claim;      

(iii)A brief description of the Contractor’s efforts to resolve the dispute prior to filing 

the claim; and 
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15.  Changes: 

 

(a) The CO may, at any time, by written order, and without notice to the surety, if any, make 

changes in the contract within the general scope hereof.  If such change causes an increase 

or decrease in the cost of performance of the contract, or in the time required for 

performance, an equitable adjustment shall be made.  Any claim for adjustment for a 

change within the general scope must be asserted within ten (10) days from the date the 

change is ordered; provided, however, that the CO, if he or she determines that the facts 

justify such action, may receive, consider and adjust any such claim asserted at any time 

prior to the date of final settlement of the contract. If the parties fail to agree upon the 

adjustment to be made, the dispute shall be determined as provided in clause 14 Disputes.  

 

(b) The District shall not require the Contractor, and the Contractor shall not require a 

subcontractor,  to undertake any work that is beyond the original scope of the contract or 

subcontract, including work under a District-issued change order, when the additional work 

increases the contract price beyond the not-to-exceed price or negotiated maximum  price of 

this contract, unless the CO: 

 

(1) Agrees with Contractor, and if applicable, the subcontractor on a price for the 

additional work; 

(2) Obtains a certification of funding to pay for the additional work; 

(3) Makes a written, binding commitment with the Contractor to pay for the 

additional work within 30-days after the Contractor submits a proper invoice; and 

(4) Provides the Contractor with written notice of the funding certification. 

 

(c) 
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(5) The Contractor agrees to send to each labor union or representative of 

workers with which it has a collective bargaining agreement or other 

contract or understanding, a notice to be provided by the contracting 

agency, advising the said labor union or workers’ representative of that 

contractor’s commitments under this nondiscrimination clause and the Act, 

and shall post copies of the notice in conspicuous places available to 

employees and applicants for employment. 

 

(6) The Contractor agrees to permit access to its books, records, and accounts 

pertaining to its employment practices, by the Chief Procurement Officer 

or designee, or the Director of the Office of Human Rights or designee, for 

purposes of investigation to ascertain compliance with the Act, and to 

require under terms of any subcontractor agreement each subcontractor to 

permit access of such subcontractors’ books, records, and accounts for such 

purposes. 

 

(7) The Contractor agrees to comply with the provisions of the Act and with all 

guidelines for e

  The Contractor agrees to comply with271 0 0 1 165.62 496.9ons of the Act and with all 

 

I



GAGA-2021-R-0037      INSTRUCTIONAL AND PARENTAL ENGAGEMENT SERVICES 

 49 

 

SECTION J:   ATTACHMENTS 

 

The following list of attachments is incorporated into the solicitation by reference.   

 

Attachment 

Number 
Document 

J.1 

Government of the District of Columbia Standard Contract Provisions for 

Use with the Supplies and Services Contracts (July 2010) 

available at http://ocp.dc.gov, under Quick Links click on “Required 

Solicitation Documents” 

J.2 
 U.S. Department of Labor Wage Determination N0.: 2015-4281, Revision 

No.: 16, Date of Revision: 04/23/2020 

J.3 

Equal Employment Opportunity Employer Information Report and Mayor’s 

Order 85-85 

available at available at http://ocp.dc.gov, under Quick Links click on 

“Required Solicitation Documents” 

J.4 

Department of Employment Services First Source Employment Agreement 

available at http://ocp.dc.gov, under Quick Links click on “Required 

Solicitation Documents” 

J.5 

Way to Work Amendment Act of 2006 - Living Wage Notice available at 

http://ocp.dc.gov, under Quick Links click on “Required Solicitation 

Documents” 

J.6 

Way to Work Amendment Act of 2006 - Living Wage Fact Sheet 2020 

available at http://ocp.dc.gov, under Quick Links click on “Required 

Solicitation Documents” 
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SECTION K:  REPRESENTATIONS, CERTIFICATIONS AND OTHER STATEMENTS OF 

OFFERORS 

 

 

Bidder/Offeror Certification Form 

 

available at http://ocp.dc.gov,  

under Quick Links click on “Required Solicitation Documents” 
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SECTION L:  INSTRUCTIONS, CONDITIONS AND NOTICES TO OFFERORS 

 

L.1 CONTRACT AWARD 

 

L.1.1 Most Advantageous to the District 

 

The District intends to award a single contract resulting from this solicitation to the responsible 

offeror whose offer conforming to the solicitation will be most advantageous to the District, cost 

or price, technical and other factors, specified elsewhere in this solicitation considered.   

  

L.1.2 SELECTION OF NEGOTIATION PROCESS  

 

 In accordance with 27 DCMR § 1632, after evaluation of the proposals using only the criteria 

stated in the RFP and in accordance with weightings provided in the RFP, the CO may elect to 

proceed with any method of negotiations, discussions or award of the contract without 

negotiations, which is set forth in subsections (a), (b), (c), or (d) of 27 DCMR § 1632.1.  If the 

CO elects to proceed with negotiations under subsection (c) of 27 DCMR §1632.1, the CO may 

limit, for purposes of efficiency, the number of proposals in the competitive range to the 

greatest number that will permit an efficient competition among the most highly rated 

proposals. 

 

L.2 PROPOSAL ORGANIZATION AND CONTENT 

 

L.2.1   The offeror shall submit one (1) original electronic copy of the proposal and associated 

attachments.  The proposals shall be submitted in two parts titled, “Technical Proposal” and 

“Price Proposal”.  The electronic proposal shall have a 12-point font size on 8.5” by 11” paper 

size.  Telephonic, telegraphic, and facsimile proposals will not be accepted.  Each proposal shall 

be submitted via dcpsoca.inquiries@k12.dc.gov and file marked: Proposal in Response to 

Solicitation No. RFP GAGA-2021-R-0037 “Instructional and Parental Involvement 

Services”  The email transmission must include the name of bidder/offeror, email address, and 

telephone number. 

 

L.2.2   All attachments shall be submitted as a PDF file. The District will not be responsible for 

corruption of any file submitted. If the submitted file cannot be viewed and printed as submitted, 

it will not be considered. 

 

L.2.3   The offeror shall submit two (2) attachments in its electronic submittal: (1) a technical proposal, 

and (2) a price proposal.   Please note that each attachment is limited to a maximum size of 

25 MB.  

 

L.2.4   The offeror shall l

mailto:dcpsoca.inquiries@k12.dc.gov
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and services and delivery thereof. The information requested for the technical proposal shall 

facilitate evaluation for all proposals.  The technical proposal must contain sufficient detail to 

provide a clear and concise response fully reflecting the manner in which the offeror proposes to 

fully meet the requirements in Section C. 

 

L.2.6 Offerors shall complete, sign and submit all Representations, Certifications and 

Acknowledgments as appropriate.   

 

L.2.7 The District will reject any offer that fails to include a subcontracting plan that is required by 

law. 

 

L.3 REQUIREMENT FOR AN ELECTRONIC COPY OF PROPOSALS TO BE MADE 

AVAILABLE TO THE PUBLIC 

  

In addition to the proposal submission requirements in Section L.2 above, the offeror must 

mailto:dcpsoca.inquiries@k12.dc.gov
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Offeror must submit with its proposal convincing evidence that demonstrates that the offeror 

meets the Special Standard(s) of Responsibility.  At a minimum, an offeror must provide the 

following evidence:  

 

a) A sample performance lesson plan from start to finish; showing its progress through the 

school year;  

b) A sample plan that shows and demonstrates alignment to school needs and special needs 

students; and 

c) An example of curriculum used, and engagement services provided and documentation and 

communications logs to show student progress. 
 

 L.19 PRE-

mailto:dcpsoca.inquiries@k12.dc.gov
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2 Minimally 

Acceptable 

Marginally meets minimum 

requirements; minor deficiencies 

which may be correctable. 

3 Acceptable Meets requirements; no 

deficiencies. 

4 Good Meets requirements and exceeds 

some requirements; no 

deficiencies. 

5 Excellent Exceeds most, if not all 

requirements; no deficiencies. 

 

M.2.2 The technical rating is a weighting mechanism that will be applied to the point value for each 

evaluation factor to determine the offeror’s score for each factor.  The offeror’s total technical 

score will be determined by adding the offeror’s score in each evaluation factor.  For example, if 

an evaluation factor has a point value range of zero (0) to forty (40) points, using the Technical 

Rating Scale above, if the District evaluates the offeror’s response as “Good,” then the score for 

that evaluation factor is 4/5 of 40 or 32.   

 

 If subfactors are applied, the offeror’s total technical score will be determined by adding the 

offeror’s score for each subfactor. For example, if an evaluation factor has a point value range 

of zero (0) to forty (40) points, with two subfactors of twenty (20) points each, using the 

Technical Rating Scale above, if the District evaluates the offeror’s response as “Good” for the 

first subfactor and “Poor” for the second subfactor, then the total score for that evaluation factor 

is 4/5 of 20 or 16 for the first subfactor plus 1/5 of 20 or 4 for the second subfactor, for a total of 

20 for the entire factor.  

 

M.3 EVALUATION CRITERIA 

 

 Proposals will be evaluated based on the following evaluation factors in the manner described 

 below: 

 

M.3.1 TECHNICAL CRITERIA  (85 Points Maximum) 

 

M.3.1.1 FACTOR A -   Value-Added Expertise (15 Points maximum) 

1. This evaluation factor considers the specific expertise in the educational approaches and 

models required to implement services associated with scientific modeling and national 

gains, as well as related statistical advancements (e.g., scientific-based curriculum, data 

infusion, student progress, and matriculation, and technical enhancement). 

2. This factor will be evaluated on the technical approach, and demonstrated the viability of the 

proposed technical solution, based on a clear and thorough understanding of the relevant 

educational techniques. 

 

M.3.1.2 FACTOR B - Proposed Methodology (30 Points maximum) 

1. This evaluation factor considers the methodology proposed for this project, including data 

assembly and analysis, the progress of student achievement, matriculation out of Title I, 

project implementation, and information of policy decisions, ongoing support, project 

management, and documentation. 
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M.5.1.5 Any prime contractor that is a local business enterprise with its principal offices located in an 

enterprise zone (DZE) certified by DSLBD will receive the addition of two points on a 100-

point scale added to the overall score. 

 

M.5.1.6 Any prime contractor that is a disadvantaged business enterprise (DBE) certified by DSLBD 

will receive the addition of two points on a 100-point scale added to the overall score. 

 

M.5.1.7 Any prime contractor that is a veteran-owned business (VOB) certified by DSLBD will receive 

the addition of two points on a 100-point scale added to the overall score. 

 

M.5.1.8 Any prime contractor that is a local manufacturing business enterprise (LMBE) certified by 

DSLBD will receive the addition of two points on a 100-point scale added to the overall score. 

 

M.5.2 Maximum Preference Awarded 

 

Notwithstanding the availability of the preceding preferences, the maximum total preference to 

which a certified business enterprise is entitled under the Act is the equivalent of twelve (12) 

points on a 100-point scale for proposals submitted in response to this RFP.  There will be no 

preference awarded for subcontracting by the prime contractor with certified business 

enterprises. 

   
M.5.3 Preferences for Certified Joint Ventures 

 

 A certified joint venture will receive preferences as determined by DSLBD in accordance with 

D.C. Official Code § 2-218.39a(h).  

 

M.5.4 Verification of Offerorôs Certification as a Certified Business Enterprise 

 

M.5.4.1 Any vendor seeking to receive preferences on this solicitation must be certified at the time of 

submission of its proposal.  The CO will verify the offeror’s certification with DSLBD, and the 

offeror should not submit with its proposal any additional documentation regarding its 

certification as a certified business enterprise.  
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M.6.2 In connection with any discount offered, time will be computed from the date of delivery of the 

supplies to carrier when delivery and acceptance are at point of origin, or from date of delivery 

at destination when delivery, installation and acceptance are at that, or from the date correct 

invoice or voucher is received in the office specified by the District, if the latter date is later than 

date of delivery. Payment is deemed to be made for the purpose of earning the discount on the 

date of mailing of the District check 

 

*END OF SECTION*  
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N.1 PRICE SCHEDULE ï Firm-Fixed Price with Material Cost Reimbursement Component 

 

Pricing must be submitted in a separately sealed envelope. Fixed prices shall include all direct 

and indirect costs.    

 

N.1.2  BASE YEAR  (Date of Award ï September 30, 2021) 

 

Contract Line 

Item No. 

(CLIN) 
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Contract 

Line 

Item No. 

(CLIN) 

Item Description 

Task 1B 
Unit 

Estimated 

Quantity  

Unit 

Price 

Total 

Estimated 

Price 

1004 
Summer Instructional 

Services 

Each 

student for 

a 6-week 

period 

150 

Students 
$_________ $_________ 

1005 Summer Administrative Cost Week 6 $_________ $_________ 

1006 
Material Cost 

Reimbursement 
Not to Exceed $20,000 

TASK 1B TOTAL $_________ 

 

Contract Line 

Item No. 

(CLIN) 

Item Description 

Task 2A 
Unit 

Estimated 

Quantity 

Unit 

Price 

Total 

Estimated 

Price 

1007 
Parental Engagement 

Services 

Each 

student for a 

10-month 

period 

500 

Students 
$_________ $_________ 
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N.1.4 OPTION YEAR TWO (October 1, 2022ï September 30, 2023) 

 

Contract 

Line 

Item No. 

(CLIN) 

Item Description 

Task 1A 
Unit 

Estimated 

Quantity 

Unit 

Price 

Total 

Estimated 

Price 

2001 Instructional Services 

Each 

student for 

a 10-month 

period 

500 

Students 
$_________ $_________ 

2002 

2002



GAGA-2021-R-0037      INSTRUCTIONAL AND PARENTAL ENGAGEMENT SERVICES 

 67 

 

Contract Line 

Item No. 

(CLIN) 

Item Description 

Task 2B 
Unit 

Estimated 

Quantity  

Unit 

Price 

Total 

Estimated 

Price 

2010 

Summer  

Parental Engagement 

Services 

Each 

student for 

a 6-week 

period 

150 

Students 
$_________ $_________ 

2011 
Summer 

Administrative Cost 
Week 








